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LOGGING IN (1)

All MTN users use the same system link to access the

®
MTN Publication Management System: M I N

https://mtn.envisionpharma.com/ienv_mtn/desktop/

login.xhtml?windowld=e8f . microbicide
trials network

After clicking the link, you’ll arrive at the main login S e e

page [I_ongD }
Log in as follows:

Password

= Enter your Login ID and Password; then click

-
Login
. . . . Forgot Password?
- FIrSt tlme USErS WI” be reqUIred to SeleCt and If you do not have an ID or cannot remember it, please email
answer a Security question mtnpubsupport@mtnstopshiv.org.
ENVISION PHARMA
If you are a new user, please contact GROUP

mtnpubsupport@mtnstopshiv.org to request a
system Login ID



mailto:mtnpubsupport@mtnstopshiv.org

LOGGING IN (2): VERIFY YOUR EMAIL ADDRESS

T Ao 1= Verifying your email address helps with

VERIFY YOUR EMAIL orncconanaor | resetting passwords. After you do this

ADDRESS —
i | step, the system should be able to

2o Out Of Office

1. Navigate to the Profile 2t | | automatically send you a new password
Global Tool if you forget your password.

&t My Groups

=6 English / United States

2. From the My Profile

screen go to the Sy Mrene
“Verify” link next to " Wy Profle 2 Actions v
your email address e

My preferred language is... Name Prefix *Email Addresses Verify fdd Edit Delete

3 . CI iCk Ve rify [Engl\sh - United States ‘ v ] [ } [ar\doroz@mwri.magee.edu ‘ v]

4. A pop up will appear

You will receive an "
email with a link for

%Ueﬁfy Emai

= The system will send a verification link to the email address you have |

Ver|f|cat|0n provided. Please click that link to complete the verification process.
] The link expires in 24 hours. If you are unable to complete the T
6. Click the link within 24 H  verification process in that time, please return to your Profile and =

click the Verify Email button again to repeat this process.

hours to verify - =

Designation




LOGIN ISSUES

If you forget your system password or login, help is
available!

1. FORGOT PASSWORD
* Click Forgot Password?

= After providing your Login ID and answering the
Security Question, you will be prompted to reset
your Password

= Please note: if you incorrectly entered your
password 5 times, your account will be locked and
cannot be reset using the self-service Forgot
Password prompt. Please contact the MTN
publication support desk for assistance
(mtnpubsupport@mtnstopshiv.org)

2. FORGOT LOGIN ID/DO NOT HAVE A LOGIN ID

* Please contact the MTN publication support desk for
assistance — mtnpubsupport@mtnstopshiv.org; the
MTN support team will send you an email
notification with your Login ID

NMITIN
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Login using your iEnvision ID and Password

LoginID

| |

Password

Forgot Password?

If you do not have an ID or cannot remember it, please email
mtnpubsupport@mtnstopshiv.org.

ENVISION PHARMA
GROUP e


mailto:mtnpubsupport@mtnstopshiv.org
mailto:mtnpubsupport@mtnstopshiv.org

I—OG I N |SSU ES (CONTINUED)

EDIT YOUR PROFILE INFORMATION

1.

After you are logged into the system you
can edit your account information from
the Profile Global Tool

From the My Profile screen you can:

a. Update your My Information section
Be sure to select Save from the
Actions Menu

b. Change Password

c. Edit Security Questions and answers
Note: System Admin users are not
able to edit any of the security
guestion information

2

John Green
Last Login — 17 Jul 2020

My Profile

¥ My Information I

B Save

& Actions v

Name Prefix

[

]

*First Name ©®  Middle Name

{Domlnlt ] [ ]
*Last Name Name Suffix

{La(a\ra ] [ ]
Country (office, locale) TimeZone

[-- Select One or More - ‘ vl [--- Select One --- | ~ ]

*Email Addresses

Verify Add Edit Delete

My preferred Iangun

& Change Password

#° Edit Security Questions

English - United Stn
Business Unit

[

| B Print

JL

Title

ORCID

[

J|

Skills

[—— Select One or More -

User Type

Organization

[ dominiclacava@epg.com

[--- Select One —

[

Phone Numbers

Addresses

Fax Number

[ )

Add

Organization
[empry]

Professional 1D Type

Medical License Number

[--- Select One —

Specialties

[

Erees

[-- Select One or More -

B
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ACCESS A REVIEW/APPROVAL ACTIVITY



HOW TO ACCESS THE MRC REVIEW IN IENVISION
RECOMMENDED APPROACH

MRC Reviewers will be
notified of a pending
review/approval request via
email and a notification within
the system

1. EMAIL: Click the link within
the email notification, log in
to the system using your login
credentials, and you will be
brought directly to the review
screen

2. SYSTEM NOTIFICATION: Click
the Notifications Global Tool
in the top right-hand-side of
your screen and select the
review notification

3. Then Click the link within the
notification which will take
you directly to the review
screen

If you are already logged in to
iEnvision, when you click the link
within the email notification you
will be brought directly to the
review screen without having to
sign in again

Dear MRC Reviewer

This is a request to review the following Primary Manuscript to be submitted to JAMA - Journal of the American Medical Association, entitled "BEW 10 14 Training Example" by: . Itis available to you through the web link below:

https://staging2.envisionpharma.com/ienv_mtn/desktop/ienvision/provide_feedback.xhtml?actid=1887

Please review and provide feedback by 26 Oct 2020.

Thank you. We appreciate your feedback.

Sincerely,

BarbaraCRM Wells, FHI360 CRM

© Please Review:
Publication Title...

30 Apr 2020 11:52:53

Please c|j
possible System Link

Notification: 1 of 1 3 Actions v
Dare of Notification Activity Date
30 Apr 2020 11:52:53 30 Apr 2020

*Subject
Please Review: Publication Title due by 06 May 2020

Text of Notification

Hello,
Your participation is requested in the review of a document titled: Publication Title

ink to review this document and leave feedback as soon as




HOW TO ACCESS THE MRC REVIEW IN IENVISION
ALTERNATIVES

Reviewers can also view and access a review/approval
activity directly from your Workbench or Dashboard Q My Action Required: 6 of 6©

WORKBENCH DV-000200 PPC Review 26 Oct 2020 (Day 1 of £
1. From your Workbench, locate the record to which s . Open Detals
yOU WOUId ||ke to provide feed baCk BEW 10 14 Training Example {;RSI\:DAC;aJ;;;naI of the American Medical pRpivirine & print
Provide MRCReview Feedback
. . . Next Activity Next Activity Start Date
2.Click the € icon and select Provide Feedback; you Drug Developer Review 24 Dec 2020 Delegate this project
will be brought directly to the review screen
OR
DASHBOARD

. . BarbaraPPCMember Wells
3. From your Dashboard Welcome Widget, click

Documents requiring my feedback

= |f there is only one document, you will be 6 Documents requiring my feedback
brought directly
to the review screen

= |f there is more than one document, you will be
brought to your Workbench where you can
access your review following the above
instructions



PROVIDE FEEDBACK



You will see a PDF file on the left
side of the screen: use the
collaborative editing tools to add
feedback directly onto

the document*

If you would like to provide edits in
the original Word or PowerPoint
files (if you have more than a few
edits), follow details on next slide

In the Current Feedback panel,
enter your Recommendation and
Comments (if any), and Upload
Attachments (if applicable)

Select Send in the Actions Menu to
submit your feedback

e Other reviewers will not be able
to see your feedback until it has
been submitted

HOW TO COMPLETE A REVIEW IN IENVISION — PDF

Abstract DV-000270

il

2 d x ©O

Review: Draft Review

110% v

&>~0Q-0- & T N

Publication Title

Author A, Author B, Author C, Author D, Author E, Author F, Author G, Author H, Author I, Author J,
Author K, Author L

Lorem ipsum dolor sit amet, vidisse hendrerit scribentur ut has, ut noster fuisset officiis est. Per
dicunt timeam ad, eu mea novum possit persequeris, vel te adhuc facilisis signiferumque. Possim facilisis
mel an. Te duo omnis consequat instructior, his ei etiam cotidieque. Eum eros semper recteque ut.

At eum rebum augue volumus, eu tincidunt intellegam mel. Mei hinc dicta ad. Et clita qualisque
neglegentur vel, vide argumentum eos te. Inermis ancillae nec eu. Mel ea quot nobis ornatus, ei pri
tacimates eleifend, oratio iracundia splendide ex duo. At vix sonet vivendum suavitate. Ad aliquip virtute
expetenda nec, quo at modo persecuti adolescens.

Ea eam quaestio gubergren. Cum eu assum graeci, in nam laudem epicuri omnesque. Ad pro
porro intellegat, ei tale rationibus cum, cu sit autem referrentur. Populo civibus ex quo. Eam eius
assueverit scriptorem at, eum diam vulputate conceptam ne, vide utinam ea eos.

Mei ut iisque incorrupte. Est ad illud
nostro labores, per erant omnesque petentium
ea. Eleifend conceptam nam ei. Meis natum
volumus pro et, tale definitiones ad vis. Et dico
conclusionemque sit, iusto quodsi pericula id 4

6

mel, te magna audire sit. Nec an justo tempor
feugiat.

Pri amet aliquip principes id, ad sea
causae apeirian salutatus. Sea affert consulatu
temporibus no, et case verterem nec, no cum
ancillae assentior. Cu sit landem animal 0

Due Date: 06 May 2020

:

I & Actions v

send
= Save Draft
l Current Feedback
Download Review Material
Name Daf Delegate
v @ 0. Interna

*Recommendation
| --- Select One ---

Upload Attachments

No records found
Download Review Materials
T 1 OF QT




HOW TO COMPLETE A REVIEW IN IENVISION — WORD OR POWERPOINT

Download Package
If you need to provide Due Date: 28 Oct 2020 E L Actions Vv | oo package
edits in the original Word , -
. ra h lv| ocumen eview in

or PowerPoint document, O] i
Sele.Ct the DO‘A.InIoa-d :E Opening PPC_REVIEWE112016748011913324 zip
Review Materials link Current Feedback Past Feedback 3 o o s o op

e P ¢ PPC_REVIEW8112016748011913324.7ip

" which is: Compressed (zipped) Folder
After Clicking download' Name DatE Recommendati{)n : from: https://staging2.envisionpharma.com
. . o What should Firefox do with this file?
click okay to open the zip v @ B.Wels : P T gl
folder i S
T I : [ Do this automatically for files like this from now on.
. : oK Cancel

The package includes both [Apprwed with Minor Revisions v LI

the PDF and the native
version of the review

. » PPC_REVIEWS112016742011912324 > Review Package
A
document (I.e., Word or comments I ] Name . Tpe Compressed size Password .. Size Ratio Date modified
PowerPoint)

Combined_PPCReview_3108_18898  Adobe Acrobat Document 368KB Mo 374KB 2%
M MRC Version Microsoft Word Document TEKE No 18KB 15%

see my comments in the attached

Turn on tracked changes
and edit the native
document. SAVE to your

computer ﬂ MACVersionTitle
Wells, Barbara

‘ Making bread on the bathrobe purrr purr littel cat, - - Formatted: Cerered
little cat purr purr pounce on unsuspecting person

In the Current Feedback N
panel, enter your | weti, Barbara

i Cat ipsum dolor sit amet, experiences short bursts sf-peo-phora-alergoing-to | Formatted: Strikethiough
Recommendation, B ‘ riences short bu

Comments, and Upload
Attachments to upload
h . ] - X 1 seen in an hour might be dead oh leok, human is alive, hiss at human, feed
the edited document Download Review Materials I me. Mormning beauty routine of licking sef.goed morning sunshine. Sitting in a

o= i . ) i _ ) box missing until dinner time instead of drinking water from the cat bowl, make
You may download files for offline review. Selected files will download as zip v sure to ste ter from the toilet yet unwrap toilet paper sleep on dog bed,
et jorce dog to sleep on Ilogr cats are cute but bite the neighbor's bratty kid.

MTN Paper.docx x
! P lens. Whatever really likes hummus sit on the laptop or rub whiskers on bare

skin act innocent sniff all the things find something else more interesting. Find
empty spot in cupboard and sleep all day. Need to check on human, have not

Select Send in the Actions
Menu to submit your
feedback
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